• No question shall be taken later than one hour after the conclusion of
the proceeding business except questions asked which the Chairperson
has allowed to be asked without notice.
• Except as otherwise provided in the Rules, no Member shall address the
House unless he/she is speaking to a motion moved in accordance with
the provisions of this Part.
• Except as otherwise provided in the Rules, no motion shall be moved at
any meeting unless the text of the proposed motion is included in the
Order Paper for that meeting.
• The Secretary shall not include the text of any proposed motion in the
Order paper for any meeting unless –
Notice of a motion shall be given by the delivery of a copy of the motion in
writing to the Secretary during his/her normal office hours.  The notice shall
be signed by the Member wishing to move the motion and, if circumstances
require, the Secretary may make such alterations to the text thereof, being
alterations to facilitate considerations in terms of these Rules, as he/she
may deem necessary.

THE DUTIES OF THE DEPUTY CHAIRPERSON OF NTLO YA DIKGOSI
•
•
•
•

Acting in the absence of the Chairperson of the House.
Assists the Chairperson to guide the House sittings.
Ensures the smooth running of the committees of the House.
Ensures that Members contribute to the business of Ntlo Ya Dikgosi
bearing the inputs from their regions.
• Monitors, evaluates and advises the Chairperson accordingly on the
activeness of the Committees of the House.
• The Deputy Chairperson shall serve as the Deputy Chairperson of the
Procedure and Privileges Committee.
• Ensures that reports to the House are accurate and adhere to the set
standards of Ntlo Ya Dikgosi.
• Ensures that Members are well capacitated and use such to discharge
the constitutional mandate of Ntlo Ya Dikgosi.
• Ensures effective and efficient administration of the House.

DUTIES OF THE SECTRETARY OF NTLO YA DIKGOSI
• There shall be a Secretary, whose office shall be an office in the Public
Service.
• The Secretary shall be responsible for keeping minutes of all the
proceedings of the House.   The minutes of proceedings shall include
in respect of every sitting of the House the names of Members not
attending, all decisions taken, and details of every division held.
• At the end of  every meeting of the House the Secretary shall sign the
minutes of the proceedings of that meeting and shall then circulate
copies to Members before the commencement of the next meeting.
• The Secretary shall be responsible for the custody of the minutes of
proceedings and of the Bills, papers and other documents laid before
the House, which shall be open for inspection by Members of the House
and other persons under arrangements approved by the Chairperson.
• The Secretary shall perform the further duties laid upon him/her in the
Rules, and all other duties in the service of the House ordered by the
House or directed by the Chairperson.

• The Secretary shall be responsible for the production of the official report
of all speeches made and all business transacted in the House.

DUTIES OF THE PARLIAMENTARY COUNSEL
Whilst in the House, seated to the left of the Chairperson’s chair and                                                                                                                                  
addressed as “Learned Parliamentary Counsel” his/her duties are as follows;
• The rendering of legal advice, either on his/her own motion or upon
the request of the Chairperson or a member on any legal issue,
whether substantive or procedural that might arise in the course of any
proceeding of the House or any other committee thereof;
• Subject to the direction of the Chairperson ensuring that the proceedings
of the House and committees thereof, are conducted in accordance
with the law and the Rules of Procedure.

HOUSE BUSINESS (QUESTIONS AND MOTIONS)
• Any Member may address a question to a Minister relating to a public
matter for which he/she is responsible, and either seeking information
on such matter, or asking for official action with regard to it.
• A question shall not be asked without notice except as may be arranged
with the Minister to whom it is addressed.
• Notice of a question should be sent by a Member to reach the Secretary
at-least ten working days before the commencement of the meeting at
which that Member wishes to ask the question.  Every such notice must
be signed by the Member giving it.
• The Secretary shall then advice the Minister to whom the question is
addressed to and shall request such Minister to make arrangements
with him/her for answering that question at the next meeting and
when any such arrangements have been made he/she shall inform the
Chairperson accordingly.

